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Feature Sheet 

• Referral Module

o HR Users and Super Users will be able to customise the Referral Module

including:

▪ Creating a bespoke form to specify what information is required when

submitting a referral

▪ Storing central policy documentation for all referrers to see prior to

submitting a referral

▪ Customising restrictions around whether individuals already in your

talent pool can be submitted as referrals

▪ Configuring whether Hiring Managers are restricted from submitting

referrals to roles they are screening or to exclude particular roles form

accepting referrals at all

▪ Choosing whether users can access a referral dashboard to monitor

the progress of their referrals

o The Referral Module will allow all users to put people they know forward for 
Active vacancies within the organisation, via one of two methods;

▪ Generate Referral Link – creates an Apply URL for the user to pass to 
the person they are referring.



▪ The URL will take the candidate to the same application process as all

other candidates, but will track the application with the name of the

person who referred them.

▪ Submit a Referral – allows the user to upload the CV and contact

details of the person they are referring.



o Candidates who have been submitted as referrals will show in a new stage of

the recruitment pipeline called Referrals.

o After adding a referred candidate to the Shortlist stage of the recruitment 
pipeline, the details of who referred them will be maintained.

o Referrers can be granted access to a dashboard, showing them the progress

of candidates they have referred.



o Users can also take advantage of the new Referrals reports to track all the

candidates who have been referred for roles and what stage of the

recruitment pipeline they are currently within.

• Psychometric Testing – Big 5 Assessments Integration

o We have partnered with Big 5 Assessments to develop an integrated

psychometric testing function within Webrecruit ATS.

o This feature is available to any customers who use Big 5 Assessments.

o When creating a job, you can decide which of Big 5’s tests you want to be

available to candidates.



o You can send the test(s) to candidates at the click of a button.

o Once completed, the test results will show in the ‘Assessments’ tab of the 
application, with the option to click into the results for full details.




